University Research Committee

Intramural Grant Application-Revision date 8/30/2013
How To Apply For An Intramural Grant
Introduction:  Intramural grants are competitive, peer-reviewed awards intended to fund a variety of research, scholarly and creative activities.  The Oral Roberts University Research Committee (URC) accepts proposals for intramural grant funds from full-time, ranked faculty members.  The URC assesses these proposals in light of the potential benefits to their respective fields; their potential for attracting extramural funding; availability of University funding; and their promotion of the University’s goals, programs, and commitments.
In evaluating a proposal, the committee may consult specialists in the relevant field and/or may request an interview with the applicant for further information.  The committee recommends that individual proposals be either:

a) 
fully funded, 

b) 
partially funded, 

c) 
deferred until next fiscal year, or 

d) 
denied funding.

Eligibility:  Applicants must be full-time faculty members on continuing appointments. Applications submitted by faculty members who have received previous intramural grants will not be considered until an acceptable final report on the active work has been received.  Proposals will be evaluated based on the following criteria:

1. Have significant artistic, theological, educational &/or scientific merit

2. New research direction for the principal investigator

3. Build or strengthen cross-disciplinary research partnerships

Process:  A completed application contains the following as appropriate:  
1. A completed route sheet with required signatures. 

2. A one-page summary of the proposal that can be understood by members of the academic community outside of the applicant’s specialty and discipline. 

3. A more detailed description of the proposal of less than 5 pages that includes the following: 

a. The purpose of the project. 

b. A description of the procedures to be followed in carrying out the project. 

c. A review of the literature. 

d. A realistic time schedule for completion of the project. 

e. A plan for dissemination of project results. 

f. A plan for evaluation. 

4. A 2 page (or less) plan for attracting extramural funding if this is an intent of the faculty. 

5. A detailed description of facilities and arrangements. 

6. Academic credentials (a résumé for each professional staff person working on the project). 

7. An itemized budget sheet with corresponding justification for each item. 

8. A completed Intellectual Property document.

9. Other appropriate authorizations where appropriate including but not limited to IRB, IACUC, or ILAR.

Timeline:  To ensure full consideration, each application must be submitted using the following procedures and timetable: 

Last business day of August: Applicant submits proposal to OSP for review on compliance with respect to policies such as IRB, IACUC, ILAR, HR, Risk Management, etc.  OSP responsible for making suggestions to applicant and writing a brief opinion/advisory letter to URC to be submitted with the proposal.  Revisions can be made by applicant prior to submission to the URC.

Last business day of September:  Applicant submits final proposal and required documentation in electronic form to the chair of the University Research Committee (URC), who forwards them to the Research Committee members. 

October:  The University Research Committee reviews proposal, determining the level of funding.  The  URC chairperson will make a recommendation for funding with approved budget items and total award(s) to the faculty senate president who submits for payment to OSP.  

Recipients notified.  Awards announced at next Faculty Senate meeting. Funds dispersed by OSP.

Types of budget items that may be funded include:
a)
Travel for research purposes (transportation & lodging)
b)
Computerized data processing and computer software
c)
Materials and supplies essential to research
d)
Student, secretarial, and clerical assistant(s)
e)
Photocopy and typing (When possible, these should be sent to the 

Word Processing Center and funded by departmental budgets.)
f) Consulting
g) Equipment**(Any equipment purchased is subject to becoming  the property of the college of the principal investigator)

Types of budget items currently not funded include:
a)
Faculty salaries
b)
Travel to present research

c)  Costs of publishing research

d)  Financial support of conferences/workshops 

Accountability:  Each faculty member who receives an intramural grant through the University Research Committee must submit a final report to the University Research Committee and the Office of Sponsored Programs. This report due 90 days after the project completion date as determined by the applicant’s proposal.  Extensions must be requested in writing prior to the expected completion date and granted for extenuating circumstances. In addition, each applicant may be asked to make a presentation to either the college or University faculty during the academic year following the completion of the project.    

ROUTE SHEET
APPLICATION FOR INTRAMURAL FUNDS

University Research Committee

	 For Research Committee Use ONLY         PROJECT NO. ____ 
AWARD DATE ______AWARD $______ 




Title of Project:__________________________________________________________ 

______________________________________________________________ ________  
Total Amount Requested:__________________ 
Project Director:_______________________________ Extension Number:___________

Does the project involve any of the following? If yes, briefly describe on separate sheet.* 

Animal Purchase or Care

[  ] No   [  ] Yes

Animal IRB


[  ] No   [  ] Yes
Human Subjects or Remains
[  ] No   [  ] Yes

Controlled Substances

[  ] No   [  ] Yes

Student workers

[  ] No   [  ] Yes

*If yes, submit evidence that your project has been approved by the appropriate committee for regulatory approval.

In signing this application as project director, I agree to submit a Report of Results of the project to the University Research Chair according to specified plan. The report will include a list of expenditures, fulfillment of objectives, and results.  I understand that additional funding will not be awarded unless final report is completed as stated in the application.
Signatures for submission of application:

Project Director
_________________________________ Date________________ 

Dean or Chair of the
Principal investigator
_________________________________ Date________________ 

Approved for Funding:

UFA Research 

Committee Chair
_________________________________ Date________________ 
Faculty Senate 

President
_________________________________ Date________________ 

VP of Academic affairs
_________________________________ Date________________ 

Funds Dispersed:

OSP 
_________________________________ Date________________ 

Final report received:

UFA Research 

Committee Chair
_________________________________ Date________________ 
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	Categories of expenditures   
	Details
	Funds Requested
	Funds Approved
	

	A. Personnel  (identify type, student, grad assistant, # hrs, tasks)
	 
	 
	

	 
	 
	 
	

	  
	 
	 
	

	                          Total Wage/Salary
	 
	 
	

	 B. Fringe (calc by OSP)
	 
	 
	

	C. Minor Equipment :  detail type and use
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	Total Minor Equipment: 
	
	
	

	D. Materials & Supplies: type and use  (can add additional sheets if needed)
	 
	 
	

	
	
	
	

	
	
	
	

	Total Materials and supplies:
	
	
	

	E. Travel -  a. Transportation-type, miles if by car
	 
	 
	

	       b.  Lodging-Type, # days
	
	
	

	       c. Meals-
	
	
	

	       d. Other
	
	
	

	Total travel:
	
	
	

	F. Publication, Duplication & Dissemination
	 
	 
	

	G. Contract services ie, External Evaluator, consultant,  (specify)
	 
	 
	

	H. Other Expenses  (detail)
	 
	 
	

	
	
	
	

	TOTAL
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