Quick and Easy Instructions for Using Turnitin.com

1. Go to www.turnitin.com.
2. Click on New Users link at top of homepage.
3. Create a user profile using the account name, account ID, and account join password 

    sent to you by e-mail from Debbie Sowell’s office.
4. Once you have created your profile, click the start class setup wizard link to create

    your first class assignment. 

5. On your homepage, you will see the class you just created.  If you want to add another

    class, click the add a class link.
6. On the class creation page, enter a class name and an enrollment password.  Your

    students will use this password to enroll in your class, so choose something easy to

    remember.  The password should contain all lower case letters.

7. The end date is the date your class ends.  Students cannot submit papers after that date.
8. If you want to let students see their own Originality Reports, select yes on the pull-

    down menu.

9. Click submit to add the class to your homepage.

10. The class will now appear in your class list beneath your account.  Students will need

      the Class ID number (to the left of your class name), along with the class enrollment

      password, to enroll in your class.

11.  Give your students the Class ID and enrollment password and the following link, so

       they will be able to submit their papers


http://www.turnitin.com/static/pdf/tii_student_qs.pdf
12. Click on the name of your class to open the class homepage.

13. You will now see the assignment you created.  If you want to create another

      assignment, click the create a new assignment link.

14. To create a new assignment, enter assignment title, choose start and due date for the

      assignment.  Click submit to add assignment to your homepage.

15. If you want to submit your students’ papers yourself, click the submit icon next to
      your assignment.

16. On the paper submission page, enter paper’s title and its author’s first and last names.

17. To select a paper for submission, click the browse button and locate the paper on your

      computer.  (Acceptable formats for papers: MS Word, WordPerfect, RTF, PDF,

      PostScript, HTML, plain text)
18. Then click submit button to upload paper.
19. The paper you submitted will be shown on the next page.  To confirm submission,

      click the yes, submit button.

20. An Originality Report will be generated in a few minutes.  To view the Report, click

      on inbox button on the submission confirmation page.  Your assignment inbox will

      open.

21. Click on the report icon to view the Originality Report.

If you need additional instruction, click on http://www.turnitin.com/static/training.html
