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Sabbatical Leave

The purpose of the sabbatical leave is for research, study, writing, or other creative work contributing to the upgrading of degree status or to the professional development and effectiveness of the recipient as a scholar and teacher.  Travel is appropriate if it fits the purpose of the sabbatical leave.  Sabbatical leave is neither for vacation nor health leave and is not to be granted for the sole purpose of augmenting income.  The Provost and the Vice President for Academic Affairs may approve a faculty member’s taking a compensated position elsewhere during a sabbatical, especially if such an experience can be expected to contribute significantly to the faculty member’s acquisition of useful ideas and practices.  Likewise, it might be considered appropriate to work on research grants or fellowships during a sabbatical, provided the activity offers experiences consistent with the sabbatical purpose.
Benefits of Sabbatical Leave

When sabbatical leave is granted, it is expected that the University will benefit; therefore, the faculty member is expected to return to the University for at least two semesters (excluding summer) following the sabbatical leave.  Failure to do so obligates the faculty member to refund the portion of the compensation received from the University while on leave.  The benefit to the University is uppermost in the considerations of the President when making a recommendation to the Board of Trustees that a leave be granted.
Sabbatical Criteria

Faculty must meet all of the following prerequisites before being eligible to apply for sabbatical leave.  Faculty members who are academic administrators are also eligible for sabbatical leave and follow the same criteria and process outlined below.
1. An individual must serve six academic years (fall and spring semesters) in full-time service as a faculty member at the University to be eligible for sabbatical leave; however, the six years need not be consecutive.

2. A letter of intent to apply must be submitted during the spring of the fifth year.

3. If a faculty member desires a sabbatical leave, an intent to apply must be listed in the most recently approved Professional Development Plan.

Application Process


The following timeline serves as a guide for the sabbatical application process.  Any date that falls on a weekend should be replaced by the date of the following Monday.

April
Each school dean (1) receives the school’s list of faculty members eligible for sabbatical from the Vice President for Academic Affairs and (2) notifies the faculty member and the faculty member’s chair of the eligibility.

April 15
The eligible faculty member sends a letter of intent to the department chair (or school dean).
April 15-May 1
The department chair and eligible faculty member discuss the sabbatical plans and how the sabbatical might affect the courses and department.  Normally, no more than one person from a department may be on sabbatical leave at one time.

If the administration requests a faculty member to postpone his or her sabbatical leave, time accrual toward the next leave follows the same schedule as if the faculty member had taken the leave when eligible.  If a faculty member elects to postpone his or her leave, the accrual of time toward the subsequent leave begins with the return from the current leave.

May
The department chair and dean discuss the sabbatical plans and how the sabbatical might affect the courses and department.  The department chair must submit to the dean (1) a request for funding from the university and (2) a staffing plan outlining how the courses normally taught by the faculty member on sabbatical leave are to be staffed during his or her absence.
June-August
Applicant prepares his or her sabbatical proposal—with the help from a mentor from the Center for Faculty Excellence if one was requested.
August 31
The faculty member submits the sabbatical proposal describing the leave through the department chair.
September
Upon approval, the department chair forwards the proposal and staffing plan to the school dean, who in turn evaluates and forwards them to the Vice President for Academic Affairs.

October
The Vice President for Academic Affairs evaluates the application and staffing plan and, if approved, forwards them to the Provost.
November 1
If approved, the Provost sends them to the President, who submits them to the Board of Trustees for action.
January
(1) The Board of Trustees makes the final decisions concerning granting of sabbatical and conveys the decisions to the President, (2) the President conveys the Board’s decisions to the Provost, (3) the Provost informs the Vice President for Academic Affairs, (4) the Vice President for Academic Affairs notifies the school dean, and department chair and (5) the department chair communicates the Board’s decision to the faculty member as soon as possible after the Board of Trustees meeting.
Sabbatical leave is granted for the fall and/or spring of the following school year.
Post-Sabbatical Evaluation

A full written report of activities while on leave, in suitable form for circulation and/or publication, is required at the beginning of the fall semester following the sabbatical.  The report is submitted to the chair and dean, who forward it to the Vice President for Academic Affairs, who in turn forwards it to the Provost, President, and Board of Trustees.

The faculty member also should present an oral report of sabbatical activities to his or her peers through a means that is appropriate to the nature of the sabbatical (e.g., department or school gathering, brown bag lunch, roundtable discussion).  The faculty member may also choose to publish sabbatical research results in a professional journal or present them at a conference.
Compensation

Any faculty member granted sabbatical leave receives one half the annual contractual salary for two semesters of leave or full salary for one semester of leave.  The compensation is not delayed salary for services already rendered, but an investment in the future improvement of the University.  During a sabbatical leave the University pays its portion of insurance payments, and the faculty member pays his or her portion.  However, a faculty member living abroad would be required to pay for services and file a claim, so benefits are not guaranteed to be the same and coverage is subject to provisions of the insurance contracts.  Life insurance coverage remains at a level based on full annual salary.  Vacation days are not accrued during the time a faculty member is on sabbatical leave.  The faculty member, in conjunction with the department chair, notifies the Benefits Department prior to the leave.

