	Oral Roberts University

	REQUEST TO FILL ACADEMIC 

POSITION AT ORAL ROBERTS UNIVERSITY 
	 DATE ​​​​​​​​​​​​​​​​​​​​​​____________________ 


This form is to be completed for all academic positions.  All copies are to be forwarded to the Faculty Hiring Coordinator (495-6538) prior to instituting recruitment and search procedures. 

PLEASE TYPE
 Department__________________________________________________  School ____________________________________                        

	
	Title (one entry per line)
	Term (9 or 12 Mo.)
	% Time

	Administrative
	________________________________________
	______________
	_____________

	Faculty
	________________________________________
	______________
	_____________

	Professional
	________________________________________
	______________
	_____________


Qualifications Brief description of teaching, research, and/or administrative responsibilities:

	Essential Academic Preparation  _________________________
Essential Experience  __________________________________
____________________________________________________

Application Deadline  (mo/day/year) _____/______/ _________ 
	Preferred Academic Preparation  __________________________

Preferred Experience  ___________________________________
_____________________________________________________

Appointment Start Date (mm/dd/yyyy) _____/______/ ________


Proposed Search Procedures
	Newspapers/Publications/Journals
	(mo/day/year)
	Professional Associations/Organizations
	(mo/day/year)

	_________________________________
	____/____/_______
	________________________________
	____/____/_______

	_________________________________
	____/____/_______
	________________________________
	____/____/_______


Justification of Position
	Is this a replacement of existing faculty member? 
           FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No
	If Yes, Replacing whom? 

                            Name__________________________  Faculty Load Hrs. __________________

Current budgeted salary:  $​​​​​​​​​​​​_______________      Expected avg. enrollment per class  __________

	Rationale for Replacement or New Position:

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________


Search Committee:
	Appointed by: 

_________________________
	
	
	
	Search Committee Chair:  

____________________________
	Race

____
	Sex

___
	Status

____

	Members:
	Race
	Sex
	Status
	Members:
	
	
	

	_________________________
	____
	___
	____
	____________________________
	____
	___
	____

	_________________________
	____
	___
	____
	____________________________
	____
	___
	____


RACE: (A) Asian, (AI) American Indian, (B) Black, (H) Hispanic, (W) White       SEX: (M) Male, (F) Female 

STATUS: (Fac) Faculty, (Stu) Student, (Adm) Administrator

	Approved –Faculty Hiring Coordinator
	Date

/       /

	Approved - Dean 
	Date

/       /

	Approved – Provost
	Date

/       /

	Approved – President
	Date

/       /

	Approved – Representative from Trustees Academic Affairs Committee


	Date

/       /


Oral Roberts University
                                        Office of Institutional Research

3/5/2008


