Budget Revision Request Form — Explanation by Section

ORAL ROBERTS UNIVERSITY

BUDGET REVISION REQUEST
Prepared By: Phone: Date:
FISCAL YEAR:
- |BUDGET ACCOUNT CODES
L0210 - ADNIRISTRATIVE COMP L0291 - WAGLS - TLMPORARY 604 - LMPLOYLL BLNLEITS 713 SLEVICLS TO AFHILIATLS  IHS - IN HOUSL SUEVICL LIS
0215 . EACULTY SHARING LO24% . WAGES . REGULAR 702 . TRAVEL 714 . EANCIAL MDY 1S - COPY MACHING
60216 - SALARIES FACULTY OVERLOAD GO250 - EMPLOYEE STIPEND 704 - CONTRACTUAL SERVICES F16 - INTEREST 1H5 - COPY SERVICES
1 GO220 - SALARIES - HON ACADEMIC 60255 - SPECIAL PAY/EXTRA PAY 705 - INSURANCE 720 - OTHER 1M5 - FUCL TICKET
G025 . SALASIES ACADERIC L0270 . CONTRA PAYROU EXPENST 706 . UTRITIES BO2 . CAMITAL ASSETS s - GRAPHICS
BO226 . SALAKIES . ACADERIC ADILNCT BOI% . STUDENT WAGES. KEGULAK /% T10 . OPERATING EXPENSE 1HS . TELEPHONE.LONG DIST
L 0240 . WAGES . OuTRTIME LO2U - STUDENT WAGES -REG-SUMBIR 712 . LRy s - uran
- FROM DECREASE TO INCREASE
DEPARTMENT MAME | orte_{_ORG | ACCOUNT POSITON) s DEPARTMENT NAME SUNE | ORG | ACCOUNT il AnOUNT
NUMBER | NUMBER | CODE | NUMBER | NUMBER NUMBER | NUMBER | CODE | NUMBER | NUMBER

r IN HOUSE SERVICES
e T NAME L IN HOUSE SERVICE NAME AMOUNT NAME e IN HOUSE SERVICE NAME AMOUNT

NUPMBER NUMBER

s 1 Tota |5
r APPROVALS:
o mamecron o PROVORITRG sare
e T 3 o

Form Section - Explanation
o Enter preparer information, date, fiscal year
e List of budget account codes to use in the the Account Code column

e From or Decrease; To or Increase Columns
e Department Name — use the org name relating to the org # in the Org Number column
e  Fund Number — Use a non restricted fund # only
e Org Number - Use the number assigned to department/org. (Cost Center).
e Account Code — Use an account code found in 9 above
e Program Number — Use the unique code(s) related to each org; please call if unknown
e Position Number — Use only if related to FT labor - Use the position number assigned to each employee’s position
e Increase/Decrease Amount — enter the dollar amount to move

0 In House Services (IHS) - When transfering IHS funds, use IHS names found in e above
9 Purpose — Enter why the funds are being moved, elaborate as needed for clear communication

6 Approvals — The following are required: Preparer, Department Head and/or Chair/Director, Dean, Provost/Executive VP/ VP,
President (only when specifically required)



