Extended Testing Time
The Office of Student Resources offers Extended Testing Time in a Distraction Free Environment to any student who has self-identified themselves as needing this accommodation and who has shown appropriate documentation. 

· The definition of Extended Testing Time for an exam is time and a half of the regular time offered for the exam.  For example, if the normal time for a specific exam is 1 hour, then the Extended Testing Time would be extended to 1 hour and 30 minutes. 
· Distraction Free Environment consists of a room or location where, as much as feasibly possible, all sound and vision distractions have been removed.  ORU offers four rooms in which visual and audible stimulation has been reduced.

In order to utilize any one of the four exam rooms, scheduling with the Office of Student Resources is required.  A 48 hour notice is required for preparation of the exam room, exam delivery, and to arrange for proper administrative supervision.  

To schedule the use of an exam room, please adhere to the following procedure:

1. The Student must obtain an Extended Testing request form from the Office of Student Resources.

2. The Student must complete the student section and deliver the form to the Instructor for approval and signature.

3. At this time, the Instructor completes the Instructor section and before the signing the form, the following items should be checked and/or clarified:

a. The Instructor should insure that the student section is entirely complete.
b. The Instructor should insure that the requested time of exam is acceptable.
c. The Instructor should insure that the requested date of exam is acceptable.
d. The Instructor should note any special conditions of the exam. 

4. The student must return the Extended Testing request form to the Office of Student Resources no later than 48 hours before the requested time of the exam.  The student will then schedule the exam according to the date requested on the form with the Office of Student Resources.  The time may be adjusted according to the availability of the room being requested.  Any variance on the date will not be allowed without approval from the instructor.
Once the exam has been completed, it is hand delivered to the instructor and/or department within 24 hours.

If you have any questions regarding Extended Testing, please contact us by calling 918-495-7018 or by email at clevi@oru.edu or dziriax@oru.edu.

The Office of Student Resources reserves the right to refuse any form not completed in its entirety.
