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English Department ePortfolio Handbook

Welcome, English and Writing majors, to the English ePortfolio.  

As you build your personal portfolio representing your academic and spiritual growth during your Oral Roberts University education, keep in mind that you are both showcasing your best thinking and writing as well as keeping a record by which you can reflect on your total educational experience.  The English faculty has defined several “outcomes” that we think are essential for our students to demonstrate competency in.  
As a well-educated student graduating with a major from our department,
1. You should be adept at thinking and reading critically.  
2. You should be able to integrate your faith and learning, analyzing and evaluating your culture from an informed Christian worldview.  
3. You should be able to express yourself in academic or professional papers that are correct, effective, and gracefully composed.  
4. You should have not only an understanding and appreciation of the Western culture of your heritage, but also of the multicultural perspectives presented by minority groups and by the cultures of non-Western societies. 
5. You should demonstrate knowledge of the theory and practice needed in your area, and a proficiency in the technology relevant to your field.
We want the work in your ePortfolio to represent your achievements during your time of study; we want it to reflect well on you; and we want you to be proud of it.  If we can help you in building this portfolio, please seek our counsel.

Dr. William Epperson, Chair

Department of English 
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The English Department Mission Statement
The English Department supports the Oral Roberts University Mission Statement by preparing students to be effective thinkers and communicators.  The content of the department’s literature courses focuses on the literary, artistic, and cultural heritages of contemporary Christian students.  The purpose of the study of this content is to provide the students with knowledge and taste, that they may recognize and honor what has been held to be true, beautiful, and good throughout the history of human culture.  We seek to train the students to discriminate and honor these qualities in their own writing and in their reading as they evaluate the literature and arts of their culture. The department’s instruction includes reading skills of analysis, synthesis, and evaluation; critical thinking skills; composition skills demanding graceful and mature use of American Standard English; and ethical incorporation of source material.  The department demands character skills from its students, as revealed in promptness, integrity, and a willingness to receive correction and to learn.
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English Literature Major
EPAS (English Portfolio Assessment Sheet)
	Outcome
	Rubric for Assessment
	Description
	Assessor

	English Literature Major
	
	
	

	Outcome 1: Integrating Faith and Learning
	Integrating Faith and Learning
	Christian Worldview essay from ENG 311 English Literature I 
	Dr. Mark Hall

	Outcome 2: Writing Correct and Effective Academic Papers
	Writing Correct and Effective Academic Papers
	Senior paper from ENG 499 Senior Paper Composition
	Dr. Kay Meyers

	Outcome 3: Thinking Critically
	Thinking Critically (English Literature Majors)
	Critical Analysis essay from ENG 352 Major Writers or any Period course
	Course Instructor

	Outcome 4: Understanding Western Culture
	Understanding Western Culture
	Literature & Western Culture essay from ENG 312 English Literature II
	Dr. Kay Meyers

	Outcome 5: Understanding Multicultural Perspectives
	Understanding Multicultural Perspectives
	Cultural Perspective essay from ENG 310 World Literature
	Dr. William Epperson

	Outcome 6: Mastering Knowledge of Theory and Practice 
	Mastering Knowledge of Theory
 and Practice in Discipline

	Critical Analysis essay from ENG 323 American Literature I
	Dr. Kay Meyers

	Outcome 7: Mastering Proficiency in Information Technology 
	Mastering Knowledge and Proficiency in Information
Technology

	Review of literature and annotated bibliography from ENG 490 Senior Paper Research
	Dr. Kay Meyers


Go to Writing Major
Return to Contents
Click on the appropriate links in the EPAS above to view the Rubrics for the Outcomes.

Clicking on the heading of each Rubric will bring you back to this page.
Writing Major
EPAS (English Portfolio Assessment Sheet)
	Outcome
	Rubric for Assessment
	Description
	Assessor

	Writing Major
	
	
	

	Outcome 1: Integrating faith and learning
	Integrating Faith and Learning
	Christian Aesthetics essay from WRT 201 Introduction to Writing
	Dr. William Epperson

	Outcome 2: Writing Correct and Effective Academic Papers 
	Writing Correct and Effective Academic Papers
	Senior paper from ENG 499 Senior Paper Composition
	Dr. Kay Meyers

	Outcome 3: Thinking Critically
	Thinking Critically (Writing Majors)
	Semester project from WRT 304 Structure of Modern Language 
	Dr. Linda Gray

	Outcome 4: Understanding Various Cultural Perspectives 
	Understanding Various Cultural Perspectives
	Cultural Perspective essay from WRT 400 based on missions, foreign study or travel, service learning, internship, or extra-curricular activities
	Dr. Mary Alice Trent

	Outcome 5: Mastering Knowledge of Theory and Practice 
	Mastering Knowledge of Theory

and Practice in Discipline

	Semester project from WRT 304 Structure of Modern Language 
	Dr. Linda Gray

	Outcome 6: Mastering Proficiency in Information Technology 
	Mastering Knowledge and Proficiency in Information 

Technology

	Review of literature and annotated bibliography from ENG 490 Senior Paper Research 
	Dr. Kay Meyers


Return to Contents
Click on the appropriate links in the EPAS above to view the Rubrics for the Outcomes. 

Clicking on the heading of each Rubric will bring you back to this page.

Creating your English ePortfolio
IMPORTANT NOTE: These instructions will help you set up your English ePortfolio.  Once you have performed the actions listed below, you may begin using your English ePortfolio (see instructions for using English ePortfolio on the next page). Once you have created it, you will not need to perform these actions again unless you want to create your own personal or resume ePortfolio. 

1. Open Internet Explorer, and go to http://eportfolio.oru.edu.

2. Click on the yellow link to “ENTER EPORTFOLIO.”

3. Type your user id (Z-number, including the “Z”) and password (“jupiter” until you change it).

4. Click the box to accept the user agreement, then click “OK.”

5. Click on the icon for EPORTFOLIO2.

6. Under “DEPARTMENT LIST,” click the link to “SHOW ALL DEPARTMENTS.”

7. Find ENGLISH, and click “JOIN.”

8. Click the link to “ADD NEW PORTFOLIO.”

9. Under the TABLE OF CONTENTS drop-down menu, select ENGLISH. 

10. Scroll down and select the theme that you would like for this portfolio.  You have to click on the radio button (the little circle below the theme), rather than the picture.  Scroll to the bottom of the page, and click “OK.”  Your portfolio will appear.

CONGRATULATIONS!  You have successfully set up your English ePortfolio.  To begin the process of uploading artifacts, see “Instructions for Using Your English ePortfolio” on the next page of this handbook.
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Instructions for Using Your English ePortfolio
BEFORE YOU BEGIN: Make sure that all of the artifacts you wish to submit are saved in a place where you can access them (on the computer you are using, on a CD, on an external hard drive, or on a diskette).  The instructions below use the “Literature & Western culture essay from ENG 201 Introduction to Literature” artifact as an example to describe how to upload an artifact.  
When you upload other artifacts, pay careful attention to where the artifact belongs (see the “EPAS,” English ePortfolio Assessment Sheet.”  Use the EPAS to determine a course’s artifact, its corresponding rubric, and appropriate assessor.  
1. (If you are still logged into your ePortfolio from the “Setting up Your Portfolio” exercise, you may skip to step #7.)  If you are not already logged into your ePortfolio, open an Internet browser and go to http://eportfolio.oru.edu.

2. Click on the yellow “ENTER EPORTFOLIO” link.

3. Enter your user id (your Z-number, including the “Z”) and password (“jupiter” until you change it).

4. Click OK.

5. Click on the icon for EPORTFOLIO2.

6. Click on the “MY PORTFOLIOS” tab.  

7. Find your ENGLISH portfolio and click on the EDIT icon (picture of a pencil) next to it.

8. Click on your major.

9. Click on the “OUTCOME 4: UNDERSTANDING WESTERN CULTURE” link.  

10. At the bottom of the page, click “ADD CONTENT.”
11. You will be asked if you want to use the ADVANCED EDITOR feature.  Click “NO” and then click “OK.”
12. Scroll down to “ARTIFACT” and click the “BROWSE” button.  A dialog box will open.  Find the item you want to upload and select it by double-clicking on it or by clicking on it once and choosing OPEN in the dialog box.

13. Click the “UPLOAD” button.

14. Scroll to the bottom of the page and click “OK.”

15. Click on the “SUBMIT ASSESSMENT” link at the bottom of the page to submit the page to your instructor.

16. Select your professor.
17. Click “OK.”

18. You should see a message verifying that your artifact was submitted successfully.  

CONGRATULATIONS!  You have successfully uploaded and submitted an ePortfolio artifact for assessment.  If you have further questions about the steps of this process, please contact the ePortfolio Help Line at (918) 495-7356 or eportfolio@oru.edu.  
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Rubric for English Literature Major Outcome 1
Integrating Faith and Learning

	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Demonstration of knowledge of student’s personal faith 
	Successfully integrates one’s faith in the learning experience 
	 Moderately Integrates one’s faith in the learning experience
	Occasionally integrates one’s faith in the learning experience
	Unsuccessfully integrates one’s faith in the learning experience
	Does not attempt to integrate one’s faith in the learning experience

	Demonstration of concepts that explore the Christian faith and constitute a Christian worldview
	Uses multiple examples of concepts that explore the Christian faith and constitute a Christian worldview
	Uses several examples of concepts that explore the Christian faith and constitute a Christian worldview
	Uses a few examples of concepts that explore the Christian faith and constitute a Christian worldview
	Does not successfully use examples of concepts that explore the Christian faith and constitute a Christian worldview
	Does not try to use examples of concepts that explore the Christian faith and constitute a Christian worldview


Rubric for English Literature Major Outcome 2
Writing Correct and Effective Academic Papers
	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Ethical and appropriate use of information
	Paraphrases, summarizes, and quotes sources correctly to avoid plagiarism; integrates sources fully and appropriately
	Paraphrases, summarizes, and quotes sources correctly to avoid plagiarism; integrates sources appropriately
	Paraphrases, summarizes, and quotes sources correctly to avoid plagiarism; makes little attempt at integration
	Paraphrases, summarizes, and quotes sources incorrectly; shows no evidence of integration
	Does not try to paraphrase, summarize, or quote sources

	Length and format appropriate to the assignment
	Meets the requirements of length and format for the assignment precisely
	Meets the requirements of length and format for the assignment adequately
	Meets the requirements of length and format for the assignment approximately
	Does not meet the requirements of length and/or format 
	Does not try to meet the requirements of length and/or format

	Correct use of grammar and mechanics
	Uses grammar and mechanics with no errors
	Uses grammar and mechanics with few minor errors
	Uses grammar and mechanics with some minor errors
	Uses grammar and mechanics with excessive minor or a few major errors
	Does not try to follow rules of grammar and mechanics; makes major errors

	Application and presentation of information
	Demonstrates excellence in the effective and creative application and presentation of information
	Demonstrates proficiency in the effective and creative application and presentation of information
	Demonstrates an adequate ability to effectively and creatively apply and present information
	Demonstrates an inadequate ability to effectively and creatively apply and present information
	Does not present or apply information



	Evaluation of information
	Demonstrates excellence in evaluating information in terms of criteria such as relevance, accuracy, and authority
	Demonstrates proficiency in evaluating information in terms of criteria such as relevance, accuracy, and authority
	Demonstrates an adequate ability to evaluate information in terms of criteria such as relevance, accuracy, and authority
	Demonstrates an inadequate ability to evaluate information in terms of criteria such as relevance, accuracy, and authority
	Does not try to evaluate information

	Correct use of required documentation style
	Follows the required documentation style fully and accurately with no errors


	Follows the required documentation style with few minor errors
	Follows the required documentation style with some minor errors
	Follows the required documentation style with excessive minor or major errors
	Does not try to use the required documentation style


Rubric for English Literature Major Outcome 3
Thinking Critically
	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Ability to think critically
	Demonstrates exceptional ability to think beyond the obvious 
	Demonstrates ability to think beyond the obvious
	Demonstrates ability to understand topic
	Does not demonstrate ability to think critically
	Does not try to think critically

	Ability to analyze information
	Demonstrates ability to correctly analyze complex information logically
	Demonstrates ability to correctly analyze most information logically
	Demonstrates ability to analyze basic information logically
	Does not analyze information logically
	Does not try to analyze information

	Ability to synthesize a variety of information
	Synthesizes a broad variety of information smoothly into one unified text
	Synthesizes a variety of information into one unified text
	Assembles a variety of information
	Does not synthesize information correctly
	Does not attempt synthesis



	Ability to evaluate information critically
	Evaluates complex information using critical analysis
	Evaluates most information using critical analysis
	Evaluates only basic information uncritically
	Does not evaluate information correctly
	Does not try to evaluate information


Rubric for English Literature Major Outcome 4
Understanding Western Culture
	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Identification of specific cultural differences and similarities
	Demonstrates exceptional ability to identify cultural differences and similarities in western cultures
	Demonstrates above average ability to identify cultural differences and similarities in western cultures
	Demonstrates average ability to identify cultural differences and similarities in western cultures
	Does not identify cultural differences and similarities in western cultures
	Does not try to identify cultural differences and similarities in western cultures

	Recognition and respect of value of  historic periods in western cultures


	Consistently recognizes and respects value of historic periods in western cultures
	Frequently recognizes and respects value of historic periods in western cultures
	Usually recognizes and respects value of historic periods in western cultures
	Does not recognize and respect value of historic periods in western cultures
	Does not attempt  to recognize and respect value of historic periods in western cultures

	Understanding of Judeo-Christian values
	Demonstrates excellent understanding  of Judeo-Christian values
	Demonstrates strong understanding of Judeo-Christian values
	Demonstrates some understanding of Judeo-Christian values
	Does not demonstrate increased understanding of Judeo-Christian values
	Does not attempt to demonstrate increased understanding of Judeo-Christian values


Rubric for English Literature Major Outcome 5
Understanding Multicultural Perspectives
	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Identification of specific cultural differences and similarities
	Demonstrates ability to identify cultural differences and similarities on multiple levels of society
	Demonstrates ability to identify cultural differences and similarities on several levels of society
	Demonstrates ability to identify cultural differences and similarities on few levels of society
	Does not successfully identify cultural differences and similarities on multiple levels of society
	Does not try to identify cultural differences and similarities on multiple levels of society

	Identification of differences in worldview
	Demonstrates ability to relate numerous specific cultural differences to a more general worldview
	Demonstrates ability to relate several specific cultural differences to a more general worldview
	Demonstrates ability to relate few cultural differences to a more general worldview
	Does not relate cultural differences to a more general worldview
	Does not try to identify differences in worldview

	Recognition and respect of value of other cultures
	Consistently, recognizes and respects value of diverse cultures and social institutions
	Frequently, recognizes and respects  value of diverse cultures and social institutions
	Usually, recognizes and respects value of diverse cultures and social institutions
	Does not recognize and respect value of diverse cultures and social institutions
	Does not try to recognize and respect value of diverse cultures and social institutions


Rubric for English Literature Major Outcome 6
Mastering Knowledge of Theory and Practice in Discipline

	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Knowledge of current theories in the discipline
	Knows current theories thoroughly and understands all of their tenets 
	Knows current theories well and understands most of their tenets
	Knows current theories but does not fully understand them
	Does not know or understand current theories
	Does not try to learn current theories

	Use of sources
	Uses required primary and secondary sources accurately and effectively
	Uses required primary and secondary sources accurately
	Uses required primary and secondary sources but with some inaccuracy
	Uses primary and secondary sources incorrectly
	Does not use sources as required



	Organization
	Organizes clearly and logically so that material is easily accessible to  reader
	Organizes clearly and logically so that material is accessible to reader
	Organizes in a logical way
	Shows no logical pattern of organization
	Shows no attempt at logical organization


Rubric for English Literature Major Outcome 7
Mastering Knowledge and Proficiency in Information Technology
	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Use of library resources and information technology
	Demonstrates excellence in the use of library resources and information technology
	Demonstrates proficiency in the use of library resources and information technology
	Demonstrates an adequate ability to use library resources and information technology
	Demonstrates an inadequate ability to use library resources and information technology
	Does not try to use library resources or information technology

	Ability to integrate technology and assigned tasks
	Demonstrates excellence in ability to integrate technology and assigned tasks
	Demonstrates above average ability to integrate technology and assigned tasks
	Demonstrates adequate ability to integrate technology and assigned tasks
	Demonstrates inappropriate integration of technology and assigned tasks
	Does not attempt to integrate technology and assigned tasks

	Ability to format information using technology 
	Uses technology to enhance form and content
	Uses technology to enhance form
	Uses technology minimally to format information
	Does not format correctly
	Does not attempt to format information using technology


Rubric for English Writing Major Outcome 1
Integrating Faith and Learning

	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Demonstration of knowledge of student’s personal faith 
	Successfully integrates one’s faith in the learning experience 
	 Moderately Integrates one’s faith in the learning experience
	Occasionally integrates one’s faith in the learning experience
	Unsuccessfully integrates one’s faith in the learning experience
	Does not attempt to integrate one’s faith in the learning experience

	Demonstration of concepts that explore the Christian faith and constitute a Christian worldview
	Uses multiple examples of concepts that explore the Christian faith and constitute a Christian worldview
	Uses several examples of concepts that explore the Christian faith and constitute a Christian worldview
	Uses a few examples of concepts that explore the Christian faith and constitute a Christian worldview
	Does not successfully use examples of concepts that explore the Christian faith and constitute a Christian worldview
	Does not try to use examples of concepts that explore the Christian faith and constitute a Christian worldview


Rubric for English Writing Major Outcome 2
Writing Correct and Effective Academic Papers
	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Ethical and appropriate use of information
	Paraphrases, summarizes, and quotes sources correctly to avoid plagiarism; integrates sources fully and appropriately
	Paraphrases, summarizes, and quotes sources correctly to avoid plagiarism; integrates sources appropriately
	Paraphrases, summarizes, and quotes sources correctly to avoid plagiarism; makes little attempt at integration
	Paraphrases, summarizes, and quotes sources incorrectly; shows no evidence of integration
	Does not try to paraphrase, summarize, or quote sources

	Length and format appropriate to the assignment
	Meets the requirements of length and format for the assignment precisely
	Meets the requirements of length and format for the assignment adequately
	Meets the requirements of length and format for the assignment approximately
	Does not meet the requirements of length and/or format 
	Does not try to meet the requirements of length and/or format

	Correct use of grammar and mechanics
	Uses grammar and mechanics with no errors
	Uses grammar and mechanics with few minor errors
	Uses grammar and mechanics with some minor errors
	Uses grammar and mechanics with excessive minor or a few major errors
	Does not try to follow rules of grammar and mechanics; makes major errors

	Application and presentation of information
	Demonstrates excellence in the effective and creative application and presentation of information
	Demonstrates proficiency in the effective and creative application and presentation of information
	Demonstrates an adequate ability to effectively and creatively apply and present information
	Demonstrates an inadequate ability to effectively and creatively apply and present information
	Does not present or apply information



	Evaluation of information
	Demonstrates excellence in evaluating information in terms of criteria such as relevance, accuracy, and authority
	Demonstrates proficiency in evaluating information in terms of criteria such as relevance, accuracy, and authority
	Demonstrates an adequate ability to evaluate information in terms of criteria such as relevance, accuracy, and authority
	Demonstrates an inadequate ability to evaluate information in terms of criteria such as relevance, accuracy, and authority
	Does not try to evaluate information

	Correct use of required documentation style
	Follows the required documentation style fully and accurately with no errors


	Follows the required documentation style with few minor errors
	Follows the required documentation style with some minor errors
	Follows the required documentation style with excessive minor or major errors
	Does not try to use the required documentation style


Rubric for English Writing Major Outcome 3
Thinking Critically
	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Ability to think critically
	Demonstrates exceptional ability to think beyond the obvious 
	Demonstrates ability to think beyond the obvious
	Demonstrates ability to understand topic
	Does not demonstrate ability to think critically
	Does not try to think critically

	Ability to analyze information
	Demonstrates ability to correctly analyze complex information logically
	Demonstrates ability to correctly analyze most information logically
	Demonstrates ability to analyze basic information logically
	Does not analyze information logically
	Does not try to analyze information

	Ability to synthesize a variety of information
	Synthesizes a broad variety of information smoothly into one unified text
	Synthesizes a variety of information into one unified text
	Assembles a variety of information
	Does not synthesize information correctly
	Does not attempt synthesis



	Ability to evaluate information critically
	Evaluates complex information using critical analysis
	Evaluates most information using critical analysis
	Evaluates only basic information uncritically
	Does not evaluate information correctly
	Does not try to evaluate information

	Creativity
	Shows extensive original thought yielding quality insights
	Shows some original thought
	Shows little original thought
	Shows no originality of thought and merely imitates ideas of others
	Shows no attempt at original thinking and plagiarizes thoughts of others


Rubric for English Writing Major Outcome 4
Understanding Various Cultural Perspectives
	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Identification of specific cultural differences and similarities
	Demonstrates exceptional ability to identify cultural differences and similarities in various cultures
	Demonstrates above average ability to identify cultural differences and similarities in various cultures
	Demonstrates average ability to identify cultural differences and similarities in various cultures
	Does not identify cultural differences and similarities in various cultures
	Does not try to identify cultural differences and similarities in various cultures

	Recognition and respect of value of other cultures


	Consistently recognizes and respects value of diverse cultures and social institutions
	Frequently recognizes and respects value of diverse cultures and social institutions
	Usually recognizes and respects value of diverse cultures and social institutions
	Does not recognize and respect value of diverse cultures and social institutions
	Does not attempt recognize and respect value of diverse cultures and social institutions

	Understanding of Judeo-Christian values
	Demonstrates excellent understanding  of Judeo-Christian values
	Demonstrates strong understanding of Judeo-Christian values
	Demonstrates some understanding of Judeo-Christian values
	Does not demonstrate understanding of Judeo-Christian values
	Does not attempt to demonstrate
understanding of Judeo-Christian values


Rubric for English Writing Major Outcome 5
Mastering Knowledge of Theory and Practice in Discipline

	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Knowledge of current theories in the discipline
	Knows current theories thoroughly and understands all of their tenets 
	Knows current theories well and understands most of their tenets
	Knows current theories but does not fully understand them
	Does not know or understand current theories
	Does not try to learn current theories

	Use of sources
	Uses required primary and secondary sources accurately and effectively
	Uses required primary and secondary sources accurately
	Uses required primary and secondary sources but with some inaccuracy
	Uses primary and secondary sources incorrectly
	Does not use sources as required



	Organization
	Organizes clearly and logically so that material is easily accessible to  reader
	Organizes clearly and logically so that material is accessible to reader
	Organizes in a logical way
	Shows no logical pattern of organization
	Shows no attempt at logical organization


Rubric for English Writing Major Outcome 6
Mastering Knowledge and Proficiency in Information Technology
	Criteria
	Exemplary
	Competent
	Acceptable
	Unacceptable
	Not Attempted

	Use of library resources and information technology
	Demonstrates excellence in the use of library resources and information technology
	Demonstrates proficiency in the use of library resources and information technology
	Demonstrates an adequate ability to use library resources and information technology
	Demonstrates an inadequate ability to use library resources and information technology
	Does not try to use library resources or information technology

	Ability to integrate technology and assigned tasks
	Demonstrates excellence in ability to integrate technology and assigned tasks
	Demonstrates above average ability to integrate technology and assigned tasks
	Demonstrates adequate ability to integrate technology and assigned tasks
	Demonstrates inappropriate integration of technology and assigned tasks
	Does not attempt to integrate technology and assigned tasks

	Ability to format information using technology 
	Uses technology to enhance form and content
	Uses technology to enhance form
	Uses technology minimally to format information
	Does not format correctly
	Does not attempt to format information using technology
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