Teams Meeting in D2L

Instructions on how to create a Teams Meeting in D2L as an alternative
to Zoom.




Quickly Create Teams Content in D2L

Step 1: Search for the course name you want to create a Teams Meeting.
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Step 2: Click on Content.
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Step 4: Create a new module called “Teams Meeting Link”
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Step 3: Scroll to the bottom and click on “Add Module”.
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Teams Meeting Link .
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Step 6: Click on “Sign In” and “Accept” if prompted.
Note: The permission window will typically appear only once.
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Welcome to Microsoft Teams

meetings

Bring educators and students together with online

Sign in to Microsoft Teams using your school account to

Cancel

meetings in Teams.

get started.

e Sign in to your account - Google Chrome — O

https://legin.microsoftonline.com/common/cauth2/v2.0/authorize?response_type...
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Permissions requested
D2L MS Teams Meeting App

This application is not published by Microsoft or your
organization.

This app would like to:

~ Read and create your online meetings

~ View your basic profile

s Maintain access to data you have given it access to

Accepting these permissions means that you allow this app to use your

ata as specified in their terms of service and privacy statement. The
blisher has not provided links to their terms for you to review. You
Can change these permissions at httpsy//myapps.microsoft.com. Show

details

Does this app look suspicious? Report it here

*

login.microsaftonline.com/common/oauth2/v2.0/authorize?respons...




Quickly Create Teams Content in D2L

Add Activity X Add Activity

Step 7: Click on “Create meeting Link” D - © v

E New meeting
Step 8: Enter a meeting title and select "’,

a meeting date and time.

Sep 2, 2020

Note: It is recommended to include a \
course name in the meeting title for Sep 2. 2020
ease of tracking multiple Teams Crzere iz e s e

meetings. course. —

et started on Teams by creating 2 meeting you can
share with people in your course.

Cancel
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Step 9: Click the ‘Insert’ button to add Al getiony
the content to your course module. @ v
* Microsoft Teams B

Meeting created
Teams Meeting - [Course Name]
Sep 2, 2020
2:00 PM - 3:00 PM
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Step 10: Once the content is added, click the drop down to the right of the link title and click “Edit Link”.
Check the box next to “Open as External Resource” and click ‘Update’.

Teams Meeting Link

Add dates and restrictions...

Add a description...

Add Existing Activities w f'; Bulk Edit
ii Teams Meeting - [Course Nam
& Link

View Topic

Add a sub-module...
Edit Properties In-place
Hide from Users
Submit Feedback

Move To

Delete Topic

i Print

£ Settings

Edit Link X
Title *

‘ Teams Meeting - [Course Name] ‘

URL™

‘ https:/teams.microsoft.com/l/meetup-joi ‘

Ppen as External Resource

r=er progress is not tracked for external resources

Update ’ Cancel
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Note: When you are ready to start the meeting, click on the Teams Meeting link in the module. The
following window will prompt you. Click on “Open Microsoft Teams”. It will launch Teams on your

computer. Click “Join now”.

Teams Meeting Link .

Add dates and restrictions...

Choose your audio and video settings for

Add a description... .
Teams Meeting - [Course Name]
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Add a sub-module...
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Open Microsoft Teams? @ e 5 Custom setup
https://fteams.microsoft.com wants to open this application.

O Always allow teams.microsoft.com to open links of this type in the associated app

Other join options

Open Microsoft Teams 7
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