
Teams Meeting in D2L
Instructions on how to create a Teams Meeting in D2L as an alternative 

to Zoom.



Quickly Create Teams Content in D2L

Step 1: Search for the course name you want to create a Teams Meeting.

Step 2: Click on Content.



Quickly Create Teams Content in D2L

Step 3: Scroll to the bottom and click on “Add Module”. 

Step 4: Create a new module called “Teams Meeting Link”
and hit ‘Enter’ on your keyboard.

Note: Steps 3 – 4 are required only once per course.



Quickly Create Teams Content in D2L

Step 5: Click on “Add Existing Activities”
and click on “Teams Meeting”



Quickly Create Teams Content in D2L
Step 6: Click on “Sign In”  and “Accept” if prompted.
Note: The permission window will typically appear only once.



Quickly Create Teams Content in D2L

Step 7: Click on “Create meeting Link”

Step 8: Enter a meeting title and select 
a meeting date and time.

Note: It is recommended to include a 
course name in the meeting title for 
ease of tracking multiple Teams 
meetings.



Quickly Create Teams Content in D2L
Step 9: Click the ‘Insert’ button to add 
the content to your course module.



Quickly Create Teams Content in D2L
Step 10: Once the content is added, click the drop down to the right of the link title and click “Edit Link”.
Check the box next to “Open as External Resource” and click ‘Update’.



Quickly Create Teams Content in D2L
Note: When you are ready to start the meeting, click on the Teams Meeting link in the module. The 
following window will prompt you.  Click on “Open Microsoft Teams”. It will launch Teams on your 
computer. Click “Join now”.
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