
Inserting A 
MachForm

August 03, 2018 
By John Sanders



Before You Start

Everything you need to know to begin creating 
pages for your department in OMNI

Before you start make sure that you have completed 
the following: 
1) Created The MachForm 
2) Submitted a Marketing Request to create an OMNI 
  asset for the MachForm 

3) Received confirmation of the asset’s creation 
4) Navigated to the page that the MachForm will 

be placed on 
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Click On The 
“Edit” Button
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Click On “Main 
Content”
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Click On The 
Assets Button
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Find Your Form
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Click The Save 
Button
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Click The Submit 
Button
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Your Form Has 
Been Inserted!

*Your MachForm will show up on the live 
as soon as the page is published. 



Guide Complete
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