Here is a how-to video for creating a Zoom Account.

Two important notes: Please go to oru.zoom.us to setup the account.
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Why Zoom?

"By using Zoom, we are paying the same amount as before, but we're able to
roll the product out to 5 times as many people.”

Mike Mills | Northern Arizona Healthcare

Here is a useful video to help your students join your Zoom meeting.

Here is how-to video to create a recurring Zoom meeting for your class.

After your login, please click on the “Meetings” tab on the right. You should see all of your meetings on
the right. You can Start your meetings here and this is a good place to see your Meeting ID. Please click
on the blue “Schedule a Meeting” button.


https://www.youtube.com/watch?v=g3VS-49Vg6M&list=PLKpRxBfeD1kEM_I1lId3N_Xl77fKDzSXe&index=1
https://www.youtube.com/watch?v=ZAYv8sVPTxU&index=3&list=PLKpRxBfeD1kEM_I1lId3N_Xl77fKDzSXe
https://www.youtube.com/watch?v=ZAYv8sVPTxU&index=3&list=PLKpRxBfeD1kEM_I1lId3N_Xl77fKDzSXe
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Join a meeting from an H.323/SIP room system

Date Time Topic Meeting ID

vebinar Personal Meeting Room Personal Meeting Room 901-832-5040 Start || Pairing
» Jan 6, 2017 1:00 PM 534.787-515 Start || Paining | Delete
Report:
Refer-a-Friend
Attend Live Training Save time by scheduling your meetings directly from your calendar.
Video Tutorials
i Microsoft Outlook Plugin @ Chrome Extension ) Firefox Add-on
Knowledge Base Download Download Download

IMPORTANT!!!! PLEASE CLICK “ENABLE JOIN BEFORE HOST” OR ELSE YOU WILL HAVE TO LOGIN TO
ZOOM WITH YOUR USERNAME AND PASSWORD BEFORE YOU OR ANY STUDENTS CAN JOIN THE
MEETING!!!!

We also strongly recommend clicking on “Mute participants upon entry” to prevent microphone
feedback and distractions from students. For the purpose of allowing students to watch multiple, or all
of your lectures, please click on the “Recurring meeting” check box.
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Schedule a Meeting

Topic New Meeting Example
. When: 01/04/2017 | 850 |v|| AM |+
nt Profile
Duration 1 [<lnr[o [+]min
port
Time Zone (GMT-6:00) Central Time (US and Canada)

Refer-a-Friend
Recurring meeting
Attend Live Training

Video Tutorlals Reglstration Required

Knowledge Base

Hostvideo: @ on off
Participants Video: @ on off
Audio Options: Telephony Only VoipOnly @ Both
Meeting Options Require meeting password

Use Personal Mesting ID 901-632-5040

m cancel




Please click on the drop-down box and select Weekly. Click on the days to the week that this particular
class runs and select the time. For the end date, please select the end or the semester. For example, 30
Apr is a good date for Spring 2017. Click “Save”.
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Recurring Settings

Recurrence | weekly
Repeat every 1| week
Start time 017042017 |58 | 850 [+ ][ AM
Occurs on Sun ¥iMon UTue ®wed LThu ¥Fri Csat
End date ® By| 04/30/2017 |E

After 7 v | occurrences

E cancel

Once all of the information is in place, please click the blue “Schedule” button.
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Meeting Settings

Schedule a Meeting

Recordings

My Meeting

| 0170472017 |8 | 850 [« Am |+]
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Topic
Webinars
Account Management When.
Account Profile
Duration:
Reports
Time Zone:

| (GMT-6:00) Central Time (US and Canada)

Refer-a-Friend
Attend Live Training
Video Tutorials

Knowledge Base Registration:

HostVideo: @

Participants Video: @

Audio Options:

Meeting Options:

& _Recurring meeting

Every week on Meon, Wed, Fri, until Apr 30, 2017, 50 occurrences

O Required

on O off
on off
® Both

Telephony Only Voip Only

[ Require meeting password

@ Enable join before host

@ Mute participants upon ent) suppored versions

v Advanced Options

ative Hosts)

— Schedule Cancel

Here is how to record your Zoom meeting.

JOIN A ORU MEETING

Edit

HOST A ORU MEETING

SIGN OUT

To permanently set your meeting to record to the cloud, please click on the “Meeting Settings” tab. On
the right, please click on the word “Edit” to the right of the Recording column
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Attend Live Training
Video Tutorials

Knowledge Base

Recording

Email Notification

v Chat

v Private chat

Auto saving chats
Allow host to put attendee on hold @
Enter/exit chime
v Feedback to Zoom
Co-host
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Remote support
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Closed caption
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https://www.youtube.com/watch?v=AYzPS28rg7E&index=4&list=PLKpRxBfeD1kEM_I1lId3N_Xl77fKDzSXe

Please click the “Cloud Recording” checkbox, and click the “Save Changes” button.

Recording @ Cloud recording
Save Changes [iee]]
Email Notification + When attendees join meeting before host Edit

+ When a meeting s cancelled

« When an alternative host is set or removed from a meeting

Please click the word “Edit” on the right again. You should notice that you have some new options.
Please click the “Automatic recording” check box if you would like to record all of your classes in the
cloud (no space taken from your computer or U: drive©).
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